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Purchasing  Bureau  —  Procurement  &  Printing  Division 
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This  Purchasing  Bulletin  xa 
published  periodically  in  the 
interest  of  promoting  better 
communications  between  the 
Purchasing  Bureau  and  the 
agencies  it  serves. 


Happy  New  Year  from  the 
Purchasing  Bureau!!  It's  been 
a  progressive  year  for  State 
Purchasing  striving  to 
accomplish  our  goals  -  always 
with  an  eye  towards  better 
servicing  our  agencies  and 
vendor  community.  Of  course, 
we  always  welcome  and  encourage 
any  suggestions  for 
improvement.  We  look  forward 
to  working  professionally  with 
you  for  the  coming  year. 


TERM  CONTRACT  UPDATES 


The  Lab/Misc.  Supplies  and 
Chemicals  TC  255-N  and  TC  254- 
N  will  be  rebid  in  the  spring. 
If  any  of  the  user  agencies 
that  were  not  able  to 
participate  in  the  meeting  held 
in  December  have  suggestions, 
please  submit  them  to  Nyla 
Adams  in  the  Purchasing  Bureau 


■oy    udjuuiiy  15,  1991. 

The  Photocopier  TC  281-&  win 
be  opened  January  9,  1991. 

Both  the  PC/Printer  Maintenance 
and  the  Hewlett-Packard 
Printers  TC's  are  being  renewed 
for  the  next  year. 

Diesel/Gasoline  TC  291-B  will 
be  opened  January  18th. 

The  Steelcase  Office  Furniture 
for  the  Universities  will  be 
renewed  for  the  next  year. 

V-l  oil  Co.  and  Visocan  Oil  Co. 
have  opted  to  terminate  their 
portions  of  TC  265-G,  Propane, 
effective  December  26,  1990  and 
January  22,  1991  respectively. 
Northern  Energy  has  accepted 
the  award  for  filling  of  100# 
bottles  for  the  following 
Highway  maintenance  facilities 
previously  awarded  to  V-l  Oil 
at  a  cost  of  $0.19/lb.:  Big 
Fork,  Columbia  Falls,  Eureka, 
Marion,  Olney  and  Swan  Lake. 
Remaining  items  are  in  the 
process  of  being  rebid. 

TC  241-W,  Carpet  &  Installation 
for  the  Helena  area  only,  will 


be  renewed  for  next  year.  This 
will  be  the  final  year  of  this 
contract. 

Agricultural  Poisons,  TC  252- 
W,  expires  February  28,  1991. 
Indications  are  that  this 
entire  contract  may  be  rebid. 
Prices  are  on  the  rise  and 
agencies  may  wish  to  stock-up 
before  the  contract  expires. 
We  will  keep  you  informed  on 
the  progress  of  this  contract. 

Pre-requisition  forms  for  dry 
goods  have  been  mailed  out 
recently,  covering  sheets, 
towels,  blankets,  etc.  If  you 
have  not  received  a  copy  but 
need  one,  please  call  the 
Purchasing  Bureau. 


HAVING  PROBLEMS  WITH  VENDORS? 


Are  you  really  steamed  because 
of:  late  deliveries,  damaged 
merchandise,  prices  don't  match 
the  P.O.,  poor  product  quality, 
extra  freight  charges  and 
through  all  this  the  vendor  is 
not  returning  your  calls?  Call 
444-2575  and  tell  the 
purchasing  agent  about  it.  We 
keep  records  of  vendor 
performance  and  we  can  remove 
unacceptable  vendors  from  state 
bid  lists.  But,  if  we  don't 
hear  about  your  problems,  we 
can  not  intervene  on  your 
behalf  and  can  not  document 
poor  vendor  performance. 
Serious  problems  require 
written  documentation  from  your 
agency.  Our  job  is  not  over 
until  all  terms  and  conditions 
of  the  purchase  order  or 
contract  have  successfully  been 
completed  by  all  parties. 


CONTRACT  COMPLIANCE 
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The  State  of  Montana 
term  contracts  are 
exclusive  contracts 
between  the  contract  holder  and 
the  State  of  Montana  agencies. 
Reference  Montana  Operations 
Manual  Section  1-0704.30: 

Term  Contracts  (TC)  are 
contracts  established  by  the 
Purchasing  Bureau  for  a 
predetermined  price  for  high- 
use  commodities  for  a  specific 
period  of  time.  Term  contracts 
are  issued  by  competitive  bid, 
and  the  successful  vendor  has 
the  exclusive  right  to  sell  the 
product  to  the  State  of 
Montana,  at  the  established 
contract  price,  for  the  period 
of  the  contract.  This  type  of 
contract  offers  the  advantages 
of  volume  purchasing,  yet 
doesn't  require  agencies  to 
stockpile  or  warehouse  goods. 
Agencies  must  purchase 
commodity  items  issued  on  term 
contracts  through  the  vendor 
who  receives  the  contract. 

If  vendors  know  "  that  the 
agencies  may  be  allowed  to 
purchase  items  off  the  contract 
on  a  one  time  basis,  they  may 
not  be  as  competitive  in  their 
pricing  structure.  Why  would 
they  offer  us  a  bottom  line 
price  if  their  competitor  can 
come  along  after  the  contract 
is  signed  and  under  sell  them? 
This  does  not  prove  to  be 
effective  business. 

It  is  not  uncommon  for  a  vendor 
who  has  lost  out  on  a  term 
contract  procurement-and  who 
knows  what  the  contract  price 
is  after  an  award  is  made-to 
offer  a  lower  price  to  state 
agencies.  There  have  been 
instances  where  vendors  offered 
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lower  prices  than  the  contract 
price,  the  contract  has  not 
been  renewed,  and  these  same 
contractors  then  significantly 
raise  their  prices. 

These  mandatory  contracts  are 
created  to  benefit  the  state  as 
a  whole.  Using  these  contracts 
eliminates  the  need  for 
agencies  to  bid  each 
procurement  individually, 
reducing  administrative  time 
and  costs. 

Please  follow  the  guidelines 
set  up  for  each  term  contract. 
The  benefits  and  integrity  of 
the  State  of  Montana  will  prove 
to  be  worth  it. 


the  guidelines  set  up  within 
your  delegated  authority. 

For  more  information  on 
equipment  purchasing,  contact 
your  agency  purchasing 
department. 


The  RTS  Schedule 
for  January  and 
February  are 
attached.  Please 
review  this 
schedule  carefully. 
New  commodities  and 
reflected  in  this 


dates  are 
schedule. 


I NTE RDE PARTMENTRL  MAILING 


Many  departments  have 
experienced  problems  in 
receiving  the  correct  mail  when 
utilizing  deadhead  envelopes. 
To  avoid  these  problems,  please 
take  time  to  correctly  indicate 
the  DELIVER  TO  and  DEPARTMENT 
information.  When  in  doubt, 
check  your  State  Directory  to 
make  sure  your  correspondence 
is  being  directed  to  the  right 
person. 


LAB/MISC  SUPPLIES  TERM  CONTRACT 


The  term  contract,  TC  2  55-N,  is 
a  purchasing  tool  for  misc. 
glassware  and  laboratory 
supplies.  The  contract  is  not 
intended  for  purchasing  of 
laboratory  equipment.  Parts 
and  accessories  for  existing 
equipment  and  minor  misc. 
equipment  may  be  purchased 
under  this  contract.  Any  other 
laboratory  equipment  purchases 
should  be  handled  according  to 


JANUARY 


Sunday 

Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

1 

2 

3 

4    W-1 
Paint  & 
Related 
Sundries 

5 

6 

7    G-2 

Food 

8    V-3 

Hand 

Tools 

9 

10 

11     W-4 
Dry 

Goods 

12 

13 

14 

15 

16 

17 

18    W-5 
Athletic, 
Recreation, 
Train  Eqpt 

19 

20 

21 

22    V-6 
Video  & 
Audiovisual 

23 

24 

25 

26 

27 

28 

29 

30 

31 

FEBRUARY 


Sunday 

Monday 

J      Tuesday 

Wednesday 

Thursday 

Friday 

Saturday      ' 

1 

2 

3 

4 

6    W-7 
Automobiles 

7 

8 

9 

10 

1 

11 

12 

13   W-8 
Personal 
Care& 
Grooming 

14 

15 

16 

17 

18 

19 

20 

21     W-9 

Photo 

Supplies 

&Eqpt 

22    N-10 

Hospital 

&Lab 

Supplies 

23 

.24 

25 

26    V-11 

Clothing 

Apparel 

27 

28 
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